	Time Sheet (Evidence of time spent working on the project)

SECOND QUARTERLY REPORT
	
	

	
	
	
	
	

	Institution:
	MEK – MARMARA PRIVATE EDUCATION INSTITUTIONS
	
	

	Person:
	Burak Demirkazık-Serhat Tuna
	
	

	Period:
	from 01/03/10 to 30/06/10
	
	

	
	
	
	
	

	Date/ Month
	Description of WP ( Istanbul workshops )
	Tasks : Necessary preparation for Istanbul Workshops
	Working days
	

	10-11-12-13-14 March 
	Description of WP ( Istanbul workshops )
	Compilation of necessary documents regarding TBL presentation ( Burak Demirkazık & Serhat Tuna )
	5
	

	27-28-29 March
15-16-17 April
	Description of WP ( Istanbul workshops )
	Meetings with the school administration in respect of Istanbul Workshops ( Burak Demirkazık & Serhat Tuna )
	6
	

	02.05.2010
	Description of WP ( Istanbul workshops )
	Meetings with the principal and department Head of Vocational High School of Marmara Private Education Institutions considering Istanbul Workshops ( Burak Demirkazık , Serhat Tuna)  
	1
	

	03.04.2010
	Description of WP ( Istanbul workshops )
	Meetings with the Research and Development Center ( Serdar Konak )
	1
	

	09-10-11 April
28-29 April
	Description of WP ( Istanbul workshops )
	Meetings with the Hotel administration ( Burak Demirkazık & Serhat Tuna )
	5
	

	20-21 April
	Description of WP ( Istanbul workshops )
	Bookings in restaurants for sociliasing evening activities ( Burak Demirkazık & Serhat Tuna )
	2
	

	23-24-25 April
	Description of WP ( Istanbul workshops )
	Travel arrangements ( Burak Demirkazık & Serhat Tuna )
	3
	

	12.04.2010
13.04.2010
	Description of WP ( Istanbul workshops )
	Meeting with Ole Bech Kristensen about İstanbul workshops and organising special meetings with the administration of Maltepe University ( Burak Demirkazık & Serhat Tuna )
	2
	

	03.03.2010
15.03.2010

18.03.2010

01.04.2010

08.04.2010

18.04.2010

26.04.2010

01.05.2010

03.05.2010


	Description of WP ( Istanbul workshops )
	Meetings with the T-Shirt Company ( Burak Demirkazık & Serhat Tuna )
	9
	

	From 04.05 .2010 to 07.05.2010
	Description of WP ( Istanbul workshops )
	Workshops in Istanbul
	4
	

	15.05.2010
	Description of WP ( Istanbul workshops )
	Contacts with the senior officials of Maltepe University and Association of Private High Schools in Turkey about the concrete results of Istanbul Workshops  ( Mehmet Alkan administrator of the project and Nevzat Kulaber administrator of the project)
	3
	

	22.05.2010
	Description of WP ( Istanbul workshops )
	Preparing an informative abstract the workshops in Istanbul for the school magazine called “AVAZ” ( Burak Demirkazık & Serhat Tuna )
	1
	

	25.05.2010
	Description of WP ( Istanbul workshops )
	Preparing the DVD record and photos of Istanbul workshops ( Hülya Ocak Technical Staff ) 
	1
	

	08.05.2010 (Half day) time spent for delivery process for the t-shirts )
12.06.2010 ( Half day ) time spent for delivery process for DVD record and photos of Istanbul workshops for the partners )
	Description of WP ( Istanbul workshops )
	Dealing with the delivery process of the T-Shirts, DVD record and photos of Istanbul workshops for the project partners ( Burak Demirkazık & Serhat Tuna )
	1
	

	Special Note: This is an estimated time spent for this task.It might be a bit more but we decided that this is a fair estimation spent for this process.
	Description of WP ( Istanbul workshops )
	Monitoring e-mails and answering these e-mails before and after the workshops ( Burak Demirkazık & Serhat Tuna )
	7
	

	15.06.2010
	Description of WP ( Istanbul workshops )
	Meeting with the educational consultants from different Publishing Houses that operate in English Language Teaching in respect of the dissemination of the concrete results of the workshops ( Burak Demirkazık & Serhat Tuna )
	1
	

	
	
	
	
	

	Total: 52  Days
	
	

	
	
	
	
	

	Signature of Employee:
	Signature of Employer:
	
	

	Date: 
	
	
	
	

	Serdar Konak   
	 (Manager)
	1 DAYS*130 Euros=              130 Euros
	
	

	Burak Demirkazık & Serhat Tuna ( together )
	( Researcher)        47 DAYS*115 Euros=                5405  Euros
	
	

	Hülya Ocak
	( Technical Staff)
	1 DAY*75 Euros=                   75 Euros
	 
	

	Mehmet Alkan and Nevzat Kulaber ( together )
	 (Administrator)
	3 DAYS*50 Euros=                  150 Euros
	TOTAL: 5760 Euros
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